
Welcome to First International Courier’s
online ordering system. 

Simply follow the step-by-step instructions
below to conveniently place your online
shipping order.

11 To begin the ordering process, click on CLIENT LOGIN located in the

lower left corner of the First International Courier home page.

22 A window will open up prompting you to login with your user name

and password.  

33 The main shipping menu will now appear. To place a shipping order,

please click on PLACE ORDER.  



44 You are now ready to begin placing your order. 

Complete the form as instructed.

Select the date and time

using the convenient

pull down menus.

Choose SHIPPER,

CONSIGNEE or THIRD

PARTY and the contact

information will

automatically appear in

the fields below.

Please add a description

of the contents here.

Specify LENGTH, WIDTH

and HEIGHT using

numerals only. You do

not need to add the

symbol for inches.

Any additional or

important information

that we should know

about? Please specify

here.

Once your order is complete, select PROCESS ORDER.

If your order is not ready and you wish to save it for
later, select SAVE DRAFT. 

If you wish to cancel this order without saving, select
CLOSE.

Select the BILL TO

company using the pull

down menu.



55 Once you have selected PROCESS ORDER, a summary of your order will

appear. Please confirm your order details.

66 After selecting SUBMIT ORDER, a confirmation record will be generated

with your order number. You may print a summary and confirmation by

clicking on PRINT ORDER at the bottom of the window. 

If the order is correct, proceed to SUBMIT ORDER. If it is not correct and

you would like to make changes, click EDIT ORDER. You will be

redirected to your order page where you can make corrections.



7 A print dialog box will appear as well as this printable page. If a print

dialog box does not open, then click on PRINT at the top right hand of

the page. When you are finished printing, click on CLOSE.

8

7

8 Your order has been placed and confirmed. To check your order’s

status at any time, return to the main shipping menu and select

ORDERS IN PROGRESS.

If you have any problems or concerns, please call us at 
1-888-274-7874


